	John Doe
	· 123 Main Street, Anytown, USA 
· 555-555-5555
· john@doe.com 
· linkedin.com/username


OBJECTIVE
Looking to join Bronxx Inc. as Assistant Retail Store Manager; bringing strong leadership and organizational skills with proven ability to motivate and lead others. Possess proven track record of success in managing multiple projects simultaneously.
CORE COMPETENCE
· 
· Able to manage all aspects of store operations, including inventory control, customer service, staffing, scheduling, payroll, purchasing, and general office duties.
· Ability to handle multiple projects simultaneously and prioritize workload based upon established deadlines.
· Proactive problem solver who can identify issues early and work collaboratively with management team to develop solutions.
· Strong written and verbal communication skills. Able to relate with customers and coworkers.
· Possess strong interpersonal skills and is able to effectively communicate ideas and information.

 WORK EXPERIENCE
Acani Inc, New Jersey
Assistant Retail Store Manager
May 2023 - Present
· Effectively oversee the day-to-day operation of the retail store located in Cherry Hill, NJ.
· Successfully manage daily activities, such as stocking shelves, cleaning restrooms, restocking merchandise, taking inventory, ordering supplies, maintaining records, etc.
· Work closely with store manager to ensure that each department operates efficiently and effectively.
· ​Assist in training new employees and assisting current staff members with any problems they may be having in ensuring smooth store operation.
· ​Provide feedback on performance and assist in coaching/mentoring new associates.
EDUCATION & PROFESSIONAL QUALIFICATIONS
· Bachelor of Science degree in Business Administration with a concentration in Marketing/Management (Feb. 2023).
· Certificates in Food Safety Management (May 2024), Supervisory Training (Oct. 2023).
· [bookmark: _GoBack]Certified Food Safety Manager (May 2024).
 AWARDS/CONTRIBUTIONS/PUBLICATIONS
· 
· Completed an online course through the University of Phoenix
· Received the highest score on the Certified Food Safety Manager exam
· Earned the distinction of being named one of the top 10% of graduates at my university
· Published several articles in local newspapers
· Participated in community service projects
· Volunteered at a soup kitchen
· Helped tutor elementary school students
· Served as a board member for Gifted Child (a nonprofit organization)
· Worked as a volunteer firefighter
· Mentored youth baseball players.

